Guide Using Windows 10

1. Open your file Explorer n

2. Type ftp://USERNAME @vjcdcefile.co.benton.wa.us on the address bar

=

vjcdcefile.co.benton.wa.us

—

T | Rdlitp://vicdcefile.co.benton.wa.u

3. The Log On screen below comes up
4. Type your user name and password (Case sensitive)

Log On As

i

Either the server does not allow anonymous logins or the e-mail address was not
accepted,

FTP server: wchdcftp.co.benton. wa.us

User name: | @ e |

Password: | |

After you log on, you can add this server to your Favorites and return to it easily,

FTP does not encrypt or encode passwords or data before sending them to the
server, To protect the security of your passwords and data, use WebDAV instead,

[ ]Leg on anonymously [ ]save password

Cancel
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5. This empty folder will pop up




6.

_._’ | | = | vchdcftp.co.benton.wa.us - o

Home Share View

« v 4 ¥ Thelnternet » vchdeftp.co.bentonwa.us ~ O Search vchdcftp.co.benton.

# Quick access : This folder is empty.
[ Desktop
‘ Downloads
= Documents
&= Pictures
== RDS (\\co.benton.wa.us\shares\dc\Users) (1:)
Re-Org
Scripts
Web

[ This PC
J 3D Objects
[ Desktop

Hint: Open a second file explorer, then you can copy and paste to the e-file folder

Home Share View

4 > Thelnternet » vehdcftp.co.benton.wa.us v/ o

~

# Quick access This folder is empty.
[ Deskiop
Home

Share View

4 || <« RDS (\\co.benton.wa.us\shares\dc\Users)... » Projects

4 Downloads A Name

D Music Re-Org
&I Pictures i modellob.doc
B Videos %] Legal Process Assistant Il - Various.pdf

Administrative Assistant to the Presiding ...
Probation Officer - District Court.pdf

% Caseload PROCEEDINGS.docx

@= Jackson County TCA IV.docx

B7 BookT.xlsx

[£] Personnel Policies and Procedures Relate...

2, Windows (C:)
DVD RW Drive (D4) Ela Selga
= District Court (H:)

H

RDS (\\co.benten.wa.us\shares\dc\WUsers) (1))
Clark

Or drag and drop the file in the e-file folder.

Home Share View e
4 * > Thelntemnet > vchdcftp.co.benton.wa.us v O chdcft

2 Legal Process Assistant Il -

7 Quick access Various.pdf

[ Desktop
Share View 0
M S <« RDS [\\co.benton.wa.us\shares\dc\Users)... + Projects v ® | Search Projects ¥

4 Downloads " Name Date modified o
D Music Re-Org
BB Pictures 5| modellob.doc
B videos Legal Process Assistant II| - Various.pdf
= Windows (C) Administrative Assistant to the Presiding ...

When you are done, exit the file explorer.



